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DFD=1509-61
10 March 1961

MEMORANDUM FOR: Chief, Administrative Steff, DFD-DD/P

BUBJECT : Assignment of Secretarial CGrades for Various levels
of Supervisory Perscunel

1. Pursuant to your recent verbal request for the present
secretarial allowance for Chiefs at the various lsvels in the p/P,
the following was cobtained fran| | Salary and Wege
Division, on 8 March 1961

Titles and Grades Secretarial Eligibility
Do/P GB-11

Area Division Chiefs 8-18 G8=9

beputy Division Chiefs (S-17 Ga-8

Branch Chilefs (8-15 and gbove G8=-7

Bection Chilefs GB8~1% and ebove G8-6

Section Chiefs G8-13 GB~5

2. [ ladvised me that at the present no DD/P Divieion
Chief (with the dbvious exception of DPD) has an Administrative Assistant
asslgned to his office. Such positions were quite camuon at one tine;
but within the past couple of years, Selery end Wege Division has
reglaseified such positions ms Secretaries., Today, an Administrative
Assistant, to Belary and Wege Division, meens a position the incusbent
of which spendes the majority of his or her time supporiing en opersting
camponent by planning, directing, coordinating or performing more than
one of the followlng funciions: budget and fiscal, personnel, training,
logistics, security, and/or management improvement.,
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25X1A of cartain Aﬂnﬁnistﬁtiw Asslstant positions is the result, sccording

25X1A
SIENED

Chief, Personnel Branch
DPD-DD/P
FHFS/DPD:WIC: de
Distribution:
Orlg & 1 - Addressee
1 - Executive Cfficer, DPD
1 - Pers/DPD (Policy file)
- RI/DPD
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